
1.1. IIojioaceHHe 06 o6pa6oTKe h 3amnTe nepcoHaabHbix aanHbix MAOY COIII N° lo a n e e  - 
IIonoaceHHe) pa3pa6oTaHO b cooTBeTCTBHH c OejjepaabHbiM 3aKOHOM ot 27.07.2006 No 152-03 « 0  
nepcoHajibHbix AaHHbix» h onpeAeaaeT ocHOBHbie npnHpnnbi o6pa6oTKH nepcoHajibHbix flaHHbix 
(II/Ih) b MyHHpHnajibHOM bbtohomhom o6meo6pa30BaTeJibHOM yapexcfleHHH "Cpe^Haa 
o6m;eo6pa30BaTejibHafl uiKOJia N°1" (aaaee - MAOY COIII N°l).
1.2. IIojioxceHHe aeKJiapnpyeT cooTBeTCTBue MAOY COIII N°1 TpeOoBaHHHM 3aKono^aTejibCTBa 
PO k o6pa6oTKe II /Ih .
1.3. MAOY COIII N°1 HBjiaeTca onepaTopoM II/Ih h BHeceHo b peecTp onepaTopoB 
ocymecTBJiaiomHx o6pa6oTKy II/Ih (perncTpaiiHOHHbm HOMep 66-13-000522).
1.4. Bee pa6oTHHKH MAOY COIII N°l, ynacTByioinHe b o6pa6oTKe II /Ih, aoaacHbi Sbitb 
03HaKOMjieHbi c IIojioaceHHeM.

2 . O c H O B H b ie  n O H H T H H

2.1. B IloJioaceHHH HcnoJib3yioTca caeayiouiHe noHaTHa h onpe^eaeHna:
- nepcoHanbHbie aaHHbie - aioSaa HH^opMapna, OTHOcamaaca k npaMO hjth kocbchho 

onpeaejieHHOMy hjih onpeaeaaeMOMy <])H3HHecKOMy anuy (cySbejoy nepcoHajibHbix AaHHbix);
- o6pa6oTKa nepcoHajibHbix aaHHbix - aencTBna (onepaijHH) c II/Ih , BKJiioHaa c6op, 

CHCTeMaTH3au;Hio, HaKonjieHne, xpaHeHHe, yronHeHne (oShobjichhc, H3MeHeHHe), 
Hcnoiib30BaHHe, pacnpocTpaHeHHe (b tom ancae nepeaaay), o6e3HHHHBaHne, SaoKHpoBaHne, 
yHHHToaceHne II/],h;

- HH^opMapnoHHaa CHCTeMa nepcoHajibHbix aaHHbix (HCII/Jh) - HHtJiopManHOHHaa cncTeMa, 
npeacTaBaaiomaa co6oh coBOKynHocxb II/(h , coaepacaniHXca b 6a3e aaHHbix, a Taxace 
HH(])OpMaUHOHHbIX TeXHOHOTHH H TeXHHHeCKHX CpeflCTB, n03BOJiaK)IHHX OCymeCTBHHTb 
o6pa6oTKy Taxnx II /]h c iicnojib30BaHneM cpeacxB aBTOMaTH3aniHH nan 6e3 ncnoabsoBaHna 
TaKHx cpeacxB;

- onepaTop - rocyaapcTBeHHbin opraH, MyHHpHnajibHbift opraH, lopnanaecKoe nan  4)H3naecxoe 
anno opraHH3yiomHe n (nan) ocymecTBaaioiniHe o6pa6oTxy II /Ih, a Taxace onpeaeaaiomHe 
nean h coaepacaHne o6pa6oTKH I1/]h .

3. U,e.iH h ocHOBaHHH o6pa6oTKH nepcoHaabHbix aaHHbix
3.1.06pa6oTKa II /Ih b MAOY C O m  N°1 ocymecTBaaexca b peaax:
- oSecneaeHna coSjnoaeHna 3axoHOB h hhbix HopMaTHBHbix npaBOBbix bktob;
- coaeHCTBHa paSoTHHKaM b TpyaoycxpoHCTBe h ocymecTBaeHHH TpyaoBoS aeaTeabHocTH, 

o6ecneneHHa BbinoaHeHna ycaoBHH TpyuoBbix aoroBopoB c paSoTHnxaMH ynpeacaeHna;
- ocymecTBaeHHa xaapoBon, o6pa30BaTejn>HOH, MeToaHiecKon, xoHcyjibTaTHBHoft 

aeaTeabHOCTn;
- (JiopMHpoBaHHa h BeaeHHa pernoHaabHOH 6a3bi aaHHbix CBepaaoBCKon oSaacTH 06 ycaoBHax 

noayneHna o6pa30BaHHa, aocTHaceHHax cy6bexTOB o6pa30BaTeabHoro nponecca, ynacTHnxax 
h pe3yabTaTax rocyaapcTBCHHon (htoxoboh) aixecTauKH (THA), eaHHoro rocyaapcTBeHHoro
3K3aMeHa (E r3);

- ocymecTBaeHHa pa6oTbi c o6pameHHaMH, 3aaBaeHHaMH, acaaoSaMH rpaacaaH h BbinoaHeHHe 
aoroBopHbix o6a3aTeabCTB.3.2. B MAOY C O m  No 1 o6pa6arbiBaioTca II/Ih caeayioninx xaTeropHH cySbexTOB II/Ih :

- paSoTHHKOB o6pa30BaTeabHoro yqpeacaeHHa(OY);
- o6yHaiomHxca OY;
- poaHTeaen(3aKOHHbix npeacTaBHTejieft) oSyaaioninxca
3.3. 06pa6oTKa II /Ih b MAOY COIII N°1 ocymecTBaaexca Ha ocHOBaHHH:



- TpyaoBoro Koaexca (ct.ct. 85-90);
- OeaepanbHoro 3aKOHa «0 nepcoHajrt.Hi.ix aaHHbix » ot 27.07.2006 N° 152-03;
- IIpHKa3a MHHBy3a CCCP ot 20.01.1969 N°43 (no cocToaHHio Ha 12.10.2006);
- YcTaBa MAOY COIH N°1 h hhbix jiOKajn.Hi.ix aKTOB;
- IIpHKa30B MnHHCTpa oSmero h npo^eccnoHajibHoro o6pa30BaHHa Cbcpajiobckoh oSaacTH;

4. nopnaoK o6pa6oTKH nepcoHajibHbix aaHHbix
4.1. IlojiyneHHe II/Ih ocymecTBaaeTca ot:
- cySbeKTOB UJlu Ha ocHOBaHHH corjiacna ((JropMa corjiacna npMBeaeHa b npnjioaceHHH 1) nan 

paMKax aoroBopoB, oaHon H3 CTopoH KOTopbix aBnaeTca cySneKT n,Zl,H;
- CTOpOHHHX OpraHH3au;HH B paMKax aOrOBOpnblX OTHOUieHHH.
4.2. nepeneHb o6pa6aTbiBaeMbix b MAOY COm JSfo 1 II^ h onpeaeaaeTca npHK330M anpeKTopa.
4.3. MAOY COin N°1 He o6pa6aTHBaeT GnoMeTpHHecKHe n,D,H.
4.4. B eooTBeTCTBHH c nncbMeHHbiM coraacneM pa6oTHHKOB caeayioume nepcoHaabHbie aaHHbie 
paSoTHHKOB MAOY COm N°1 npH3HaiOTca oSmeaocTynHbiMH:
- (JraMHana, HMa, othcctbo;
- HaHMeHOBaHHe aoaacHOCTH;
- anpec aaeKTpoHHOH noHTbi;
- paSoHHH HOMep Teae4>OHa.
4.5. n ° CTyn k n^H HMeiOT paSoTHHKH MAOY COm N°l, KOTopbie, b CB83H c HcnoaHeHHeM 
CBOHX aoa>KHOCTHbIX 06a3aHH0CTeH, 3aHHMaiOTCa o6pa60TKOH n/lH. CnHCKH ana, KOTOpbIM 
pa3peineH aocTyn k II^ h, o6pa6aTbiBaeMbiM b MAOY COm JNbl, yTBepacaaiOTca OTBeTCTBeHHbiM 
3a o6ecneneHHe 6e3onacHOCTH I1/],h.
4.6. B MAOY COm N°1 n/],H  xpaHaTca b 6yMaa<HOM h oaeKTpOHHOM Bnae b HCFI/Ih.
4.7. 06pa6oTKa IT^h b MAOY COm N°1 ocymecTBaaeTca KaK c Hcnoab30BaHHeM cpeacTB 
aBTOMaTH3anHH, Tax h 6e3 Hcnoab30BaHHa TaKHx cpeacTB.
4.8. 06pa6oTKa II^ h b MAOY COm N°1 BKjnonaeT: c6op, CHCTeMaTH3atmio, Hcnoab30BaHHe, 
xpaHeHHe, nepeaany, oGHOBaemie h yHHHToaceHHe n^H.
4.9. ripn o6pa6oTKe FI/1h b MAOY COLII N°1 coSjnoaaiOTca caeayKmme TpeSoBaHHa:
- xpaHeHHe n/],H ocymecTBaaeTca, He aoabrne neM stoto Tpe6yiOT aean o6pa6oTKH nan 

3aKOHoaaTeabCTBO PO;
- oSbeM, xapaKTep h cnocoSbi oSpaSoTKH II,Z],h cooTBeTCTByiOT 3aaBaeHHbiM neaaM;
- He aonycxaeTca oSbeanHeHHe co3aaHHbix ana HecoBMecTHMbix Meacay co6oh ueaeft 6a3 

aaHHbix HCII/Ih;
- o6pa6aTbiBaeMbie TT/Th aoaacHbi 6biTb aocTOBepHbiMH, a hx o6beM aoaaceH Sbitb aocTaTOHHbiM 

aaa neaeir o6pa6oTKH;
- He aonycxaeTca o6pa6oTKa n^H H36biTOHHbix no othoihchhio k u,eaaM o6pa6oTKH;
- b caynae aocTHaceHHa ueaen o6pa6oTKH h HCTeneHnn cpoxa xpaHeHHa o6pa6oTKa TI^h 

He3aMeaaHTeabHO npexpamaeTca, h II/(h yHHHToacaiOTca b cpoK ycTaHOBaeHHH 
3aKOHoaaTeabCTBOM PO.

5. 06pa6oTKa nepcoHaabHbix aaHHbix c iicnojib30BaHiieivi cpeacTB aB ioMaTinamm
5.1. 06pa6oTKa TT7(h b HCTI/Ih c Hcnoab30BaHHeM cpeacTB aBTOMaTH3aimH ocymecTBaaeTca 
eooTBeTCTBHH c llocTaHOBaeHHeM FlpaBHTeabCTBa PO ot 01.11.2012 N°1119 «06 yTBepacaeHHH 
TpeSoBaHHH k 3amHTe nepcoHaabHbix aaHHbix npn hx o6pa6oTKe b HHcJropManHOHHOH cncTeMe 
nepcoHaabHbix aaHHbix ».
5.2. 06pa6oTKa TT/Ih ocymecTBaaeTca b caeayiomnx HCn/pt TAOY /)nO CO «HPO»:
- HCn^H «ByxraaTepcKHH yneT»;
- HCn^H «CncTeMa c6opa HHijiopMaHHH aaa EPE/J - PHC»;
- HCII^h «L],OH»;
- HOI/Jh «OanaoBbie pecypcbi»;
- H C n^H  «06meaocTynHbie pecypcbi»;
- HCn^H «KAHC-HPO»
- HCn^H "nneBHHK.py".
5.3. /(aa TT/1h, o6pa6oTKa KOTopbix ocymecTBaaeTca b WCY[J\y{ MAOY COm N°l, ycTaHOBaeH
ypoBeHb 3am;HiHeHHOCTH b cootbctctbhh c llocTaHOBaeHHeM FlpaBHTeabCTBa 01.11.2012 1119
«06 yTBepacaeHHH TpeSoBaHHH k 3aniHTe nepcoHaabHbix aaHHbix npn o6pa6oTKe b 
HH(|)opMaHHOHHOH cncTeMe nepcoHaabHbix aaHHbix».



6. 06pa6oTKa nepcoHajibHbix ziaHHbix 6e3 HcnojibsoBaHHH cpeACTB 
aBTOMaTH3aUHH

6.1. 06pa6oTKa II/]h 6e3 HcnoAb30BaHHa cpeACTB aBTOMaTH3au;HH ocymecTBJiaTbca b 
cooTBeTCTBHH c IIocTaHOBAeHHeM llpaBHTejibCTBa PO ot 15.09.2008 Me687 «06 yTBepxcAeHHH 
IlojioaceHHa 06 ocoSeHHOCTax o6pa6oTKH nepcoHajibHbix AaHHbix, ocymecTBAaeMOH 6e3 
HCII0JIb30BaHHH CpeACTB aBTOMaTH3ai|HH».
6.2. Be3 Hcnojib30BaHHS cpeACTB aBTOMaTH3aijHH o6pa6aTbiBaioTca II/]h, coAepacamneca 
^oxyMeHTax Ha 6yMaacHbix HOCHTejiax.
6.3. HcnojiMOBaHHe, xpaHeHHe h yHHHToaceHHe AOKyMeHTOB, coAepacamnx II/]h, 
ocymecTBJiaeTca b cootbctctbhh c ycTaHOBjieHHbiM b MAOY COLLI MelnopaAKOM.
6.4. llpHKa30M OTpeKTopa MAOY COIII Mel Ha3HanaeTca paSoTHHK, OTBeTCTBeHHbiH 3a 
opraHH3auHK) o6pa6oTKH n/],H b MAOY COIII Mel.

7. 3aniHTa nepcoHajibHbix AaHHbix
7.1. 3amHTa IT/Th oSecnenHBaeTca MAOY COIII Mel b cootbctctbhh c TpeSoBaHnaMH 
3aKOHO/jaTeJIbCTBa PO H HOpMaTHBHbIMH MeTÔ HHeCKHMH .ZJOKyMeHTaMH OCT3K Pocchh H OCE 
PoCCHH.
7.2. C ijenbK) opraHHsauHH paSoT no oSecneneHmo 6e3onacHOCTH IIfl,H npmca30M AHpexTopa 
MAOY COIII Mel Ha3HanaeTca pa6oTHHK, OTBeTCTBeHHbiH 3a oOecneHCHHe 6e3onacHOCTH II/Jh b
MAOY c o iiim °i .
7.3. OTBeTCTBeHHbm 3a o6ecneneHHe 6e3onacHOCTH II/Jh b MAOY COm Mil ocymecTBAaeT 
KOHTpojib h opraHH3aHHio paSoT no oSecneaeHHio 6e3onacHOCTH nepcoHajibHbix AaHHbix b MAOY
c o m  >foi.
7.4. MeponpnaTna no oSecneneHmo 6e3onacHocTH II/Jh npoBOAATca b cootbctctbhh c 
BHyTpeHHHMH opraHH3aHHOHHo-pacnopajiHTejibHbiMH jioKyMeHTaMH MAOY COm Mel.
7.5. J\m 3aiii,HTbi FI/]h Hcnojib3yioTca HeoOxo/iHMbie cpeACTBa 3amHTbi HH^opMaunn, 
CepTH(j)HIJHpOBaHHbie B CHCTCMe CepTH(|)HKaiJHH CpeflCTB 3amHTbI.

8. IIpaBa cy6beKTa nepcoHajibHbix /lamibix h o6ii3aHHOCTH onepaTopa npn o6pa6oTKe 
nepcoHajibHbix AaHHbix
8.1. Cy6beKTbi ff/ln hmciot npaBa, onpeAejieHHbie b FjiaBe 3 OcAepajibiioro 3axoHa Pocchhckoh 
OeAepaitHH ot 27.07.2006 Mel52-03 «0 nepcoHajibHbix AaHHbix».
8.2. MAOY COm Mel Kan onepaTop TT/fo BbinojiHaeT o6a3aHHocTH, onpeAeaeHHbie TjiaBOH 4 
OeAepanbHoro 3axoHa Pocchhckoh OeAepaunH ot 27.07.2006 Mel52-03 «0 nepcoHajibHbix
AaHHbIX».

9. O6a3aHH0CTH onepaTopa npn oSpameHini jih6o npn nojiyneHHH 3anpoca ot 
cySbeKTa nepcoHajibHbix AaHHbix hjih ero 3aKOHHoro npeACTaBHTejiH, a TaioKe 
ynojiHOMoneHHoro opraHa no 3aipHTe npas cy6beKTOB nepcoHajibHbix AaHHbix

9.1. OSpameHHa h 3anpocbi ot cySbexTa I1/]h hjih ero 3aKOHHoro npeACTaBHTeAa no BonpocaM 
o6pa6oTKH n^H (JmKCHpyiOTca b TKypHane ynera o6pameHHH cySbexTOB nepcoHajibHbix AaHHbix. 
BeAeHHe TKypHana yneTa o6paiu,eHHH cySbexTOB II/]h ocymecTBJiaeTca b sAexTpoHHOH (JiopMe.
9.2. OTBeTCTBeHHbiM 3a npneM o6pameHHH ot cy6beKTOB II/]h hjih ero 3aKOHHbix 
npeACTaBHTejieft no BonpocaM o6pa6oTKH II/3,h h BeAeHHe TKypHaaa yneTa oSpameHHH cy6beKTOB 
nepcoHajibHbix AaHHbix aBjiaeTca pa6oTHHK, OTBeTCTBeHHbiH 3a opraHH3anHio o6pa6oTKH 11/Ih.
9.3. IIpH nojiyneHHH 3anpoca ot cySbexTa II/Jh hah ero 3axoHHoro npeACTaBHTeAa paSoTHHKH 
MAOY COm Mel aoaxchm ah6o npeAOCTaBHTb B03MoacHOCTb o3HaxoMAeHHa cySbexTa hah ero 
3axoHHoro npeACTaBHTeAa c IT^h cySbexTa, ah6o noAroTOBHTb nHCbMeHHbiH otbct Ha 3anpoc 
Ah6o MOTHBHpOBaHHblH OTKa3 B nHCbMCHHOH (J)OpMe B TeneHHe TpHAnaTH paSoHHX AHeft C AaTbl 
noAyneHHa 3anpoca hah co aha oOpameHHa.
9.4. Ilpn npeAOCTaBAeHHH bo3moachocth cy6bexTy hah ero 3axoHHOMy npeACTaBHTeAio 
03HaxoMHTbca c ero TT/1h aoa k̂hb 6bitb HCKAioneHa bo3moachoctb npocMOTpa II/]h, OTHOcamnxca 
ApyrHM cy6bexTaM nepcoHaAbHbix AaHHbix.
9.5. IlHCbMeHHbiH oTBeT Ha 3anpoc cySbexTa HZJh hah ero 3axoHHoro npeACTaBHTeAa MoaceT 
coAepacaTb CAeAyioinyio HinfjopMaHHio:
- CBeAeHHa o MAOY COIII Mel, o MecTe ero HaxoacAeHHa;
- CBeAeHHa o hbahahh y MAOY COm Mel, OTHOcamnxca x cooTBeTCTByiomeMy cySbexTy II/],h;
- nepeneHb, o6pa6aTbiBaeMbix II/]h cy6bexTa;
- noATBepacAeHHe (JiaxTa o6pa6oTKH II/]h MAOY C O m  Mel, a Taxace u;eAb Taxon o6pa6oTKH;



- cnocoSbi o6pa6oTKH FIJFh, npHMeHaeMbie b MAOY C O IIIM l;
- CBe/jeHHa o anpax, xoTopbie hmciot pocTyn k FI/],h hjih xoTopbiM MoaceT 6bm> npepocTaBaeH 

Taxoil pocTyn;- nepeneHb oSpaSaTHBaeMbix n Ĵ,H h hctohhhk hx noayneHHfl;
- cpoKH o6pa6oTKH n^H , b tom HHCJie cpoKH hx xpaHeHHa;
- CBepeHHa o tom, KaKHe lopHpHnecxHe nocaepcTBHH paa cySbexTa H/Ip MoaceT noBaenb 3a

co6oh o6pa6oTKa ero n^H.
9.6. OcHOBaHHeM paa MOTHBHpoBaHHoro 0Txa3a b npepocTaBaeHHH cy6bexTy n^H  hjih ero 
3aKOHHOMy npeACTaBHTejiio HH(|)opMapHH 06 o6pa6aTbiBaeMbix b MAOY COIII M l I I^ h 
cySbexTa MoaceT aBaaTbca:
- OTcyTCTBHe AOKyMeHTa ypocTOBepaioipero jthhhoctb cySbexTa n^H  hjih ero 3axoHHoro

npepcTaBmena;
- OTcyTCTBHe AOxyMema, nopTBepacpaioipero 3axoHHOCTb peilcTBHH npepcTaBHTeaa cySbexTa;
- OTcyTCTBHe b 3anpoce cySbexTa II/],h hjih ero 3axoHHoro npepcTaBHTeaa caepyioipeH 
HH(jlOpMaU,HH:

• HOMepa ochobhoto poxyMeHTa, ypocTOBepaioipero jihhhoctb cy6bexTa II/Jh nan ero 
3axoHHoro npepcTaBHTeaa;

• CBeaeHHH o paTe Bbipaan yxa3aHHoro poxyMeHTa h BbipaBineM ero opraHe;
• coScTBeHHopyHHOH nopnncH cy6bexTa H ^ h nan ero 3axoHHoro npepcTaBHTeaa (3anpoc 

MoaceT 6biTb nanpaBaeH b aaexTpoHHOH (JiopMe h nopnncaH oaexipoHHOH nopnncbio b 
eooTBeTCTBHH c 3axoHopaTeabCTBOM Pocchhcxoh OepepapHH).

9.7. Ilpn npepocTaBaeHHH cy6bexTOM II/Ip nan ero 3axoHHbiM npepcTaBHTeaeM cBepeHHH, 
nopTBepacpaioipHx, hto II/Jh, o6pa6oTxa xoTopbix ocyipecTBaaeTca b MAOY COIII M l, 
aBaaiOTca HenoaHbiMH, ycTapeBiHHMH, nepocTOBepHbiMH, He3axoHHO noayaeHHbiMH nan He 
aBJiaioTca HeoSxopHMbiMH paa 3aaBaeHHOH pean o6pa6oTXH, pa6oTHHXH MAOY COIII M l 
o6a3aHbi:
- 6e3B03Me3flH0 BHecTH b o6pa6aTbiBaeMbie FI^h cySbexTa HeoSxopHMbie H3MeHeHHa, 

yHHHToacHTb nan SaoxnpoBaTb cooTBeTCTByrouiHe II^ h;
- yBepoMHTb cySbexTa IIfl,H nan ero 3axoHHoro npepcTaBHTeaa h TpeTbnx anp, xoTopbiM II/^h

3Toro cySbexTa Sbian nepepaHbi, o BHeceHHbix H3MeHeHHax h npepnpHHaTbix Mepax.
9.8. Pa6oTHHXH MAOY COIII M l o6a3aHbi cooSiphtb b ynoaHOMoneHHbiH opraH no 3aipHTe 
npaB cy6bexTOB I I^ h no ero 3anpocy HHcjjopMannio, Heo6xopHMyio aaa ocymecTBaeHHa 
peaTeabHOCTH yxa3aHHoro opraHa, b TeneHne ceMH pa6onnx pHen c paTbi noayneHna Taxoro 
3anpoca.

1 0 . O T B e T C T B e H H O C T b  H o 6 fl3 aH H O C T H  p a S o T H H K O B
10.1. PaSoTHHXH MAOY COIII M l npn o6pa6oTxe Fl/lp poaacHbi pyxoBopcTBOBaTbca 
IIoaoaceHHeM h ppyrHMH opraHroapHOHHO-pacnopapHTeabHbiM poxyMeHTaMH MAOY COIII M l.
10.2. PaSoTHHXH MAOY COIII M l, HapyniHBinHe Tpe6oBaHHa 3axoHopaTeabCTBa PO b o6aacTH 
3ain;HTbi IT/lp h opraHH3apHOHHO-pacnopapHTeabHbix poxyMeHTOB MAOY COIII M l, HecyT 
pHcnnnaHHapHyio, apMHHHCTpaTHBHyio rpaacpaHcxo-npaBOByio h yroaoBHyio OTBeTCTBeHHOCTb b 
COOTBeTCTBHH C 3aXOHOpaTeabCTBOM PO.


